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1.0 Introduction

This document provides instruction for accessing and navigating the E-Site Report
Application. The purpose of the E-Site Report is to provide a web-based interface through
which station and instrumentation information for CO-OPS observing systems can be
retrieved and recorded.

The E-Site Report Application will allow users to modify information on existing configuration
parts and accessories; remove parts and accessories; or add new or undocumented parts
and accessories. The application will also allow event driven information — dive information,
leveling team information, leveling equipment information — to be recorded and stored into a
database. The E-Site Report allows users to record site owner and site logistics Information
as well.

All information saved via the E-Site Report Application is stored in an E-Site Report
database. Therefore, a site report can be built incrementally, allowing this to be a planning
tool as well as a reporting tool. The data in the E-Site Report database will not affect data in
the production database until it is passed through the verification and approval process.

2.0 System Requirements

System requirements for executing the E-Site Report Application include:
a) Access to the internet
b) Access to the CO-OPS database environment
c) Aninstalled version of the Appeon Xcelerator Plug-in
d) A valid E-Site Report Application username (same as D/B login username)
e) A valid E-Site Report Application password (same as thel2 character email,
window, D/B password)

The username and password are assigned by an E-Site administrator, and the password will
conform to the Department of Commerce security requirements. The process to add a new
person to have access to the E-Site application, a razor ticket must be generated with the
name of the person, NOAA division and group or name of the company, and e-mail address.
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3.0 Operational Concept

The user logins into the E-Site website and selects a station. The application opens a Site
report for the selected station. The user clicks the “Build Report” tab to initiate the site report
process. The user enters the site metadata into the Site Report. The “Update Report” tab
allows the user to save the site report at any time which creates a version number.

When the user has completed entering the Site Report data, the user click the ‘Submit” tab
and the application will perform data validation on some fields. If the submit process
encounters an error; the application will display an error message in a pop-up window and
will not submit the site report. The application will return to the displayed site report window
and the user will correct the error, and the user will go through the updated and submit
process until all the errors have been correct.

Once the site has passed the application submit verification process, the application will send
an email to an “Advance user” indicating a site report has been submitted and the E-Site
Report window closes automatically. The “Advance” user opens the submitted Site Report
and validates the station report data and the completeness of the site report. Once the report
has passed the “Advance” user verification process, they click on the “Advance” tab which
sends an email notification to an “Approve” user.

The “Approve” user also performs a data quality assurance on the site report. Once it
passes the “Approve” user verification process, the user clicks on the “Approve” tab and the
application will perform data validation on some fields. If the approve process encounters an
error; the application will display an error message in a pop-up window and will not approve
the site report. The application will return to the displayed site report window and the user
will correct the error, and the user will go through the updated and approve process until all
the errors have been correct.

Once the site has passed the application approve verification process, the application will
move the approve site report, which is the version that was approved, to the production
database (DPASMAN). The approval process takes some time to complete due to moving
large amount of the data and the possibility of other activities that are accessing the
production database. In addition, the approval process performs some data validation and if
the approval process encounters an error, the application will display an error message in a
pop-up window and will not move the site report to the production data base. The user has
the ability to correct the error and re-submit the report for approval or rejection. The error
message will be displayed one at a time.

The following Figure (1) is a depiction of the site report work flow:
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Figure (1) - Site Report Work Flow
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4.0 Starting the E-Site Report Application

Enter http://esitereport.co-ops.nos.noaa.gov/sitereport/application.htm in an Internet Explorer
(IE) Window.

The application uses a product called, Appeon Xcelerator plug-in. This client should be
installed on computer system prior to use of the application. Should a message similar to the
following appear, please see your Windows System Administrator:

€ it i) Sz el g ilige - Ui s st £ty \_J\_J E
®_ * B | http:f[10.80.10,3:8080)appeoniweblbrary_axjsupportferrorinfo.tm || X Ll
. File Edit View Favorites Tools  Help

w & |88~ |\ o Tides and Currents - H.., | @ Cannat find Appeon Keal... 3 || B B # v [hpaer Grods e
‘Q‘ The previous site might require the Folowing add-on: 'Appean Web Library' Fram ‘8ppeon Carparation’. Click here bo install,.. X

?" Appeon Xcelerator plug-in cannot be loaded

The Appeon Xcelerator plug-in cannot be loaded. This may be caused by improper security
settings, login user permission unassigned or third-party software conflict. Try the
corresponding solution and run this Web application again.

Cause A: The security level of IE is set too high.

Solution 1: Click the Tools menu | Internet Options | Security tab. Select the appropriate
Web content zone. Click the Custom Level... button. Enable the following settings:

A. Download signed ActiveX controls

B. Run ActiveX controls and plug-Ins

C. Script ActiveX controls marked safe for scripting
D. Active scripting

Solution 2: Manually Download Appeon Xcelerator package here and install it.

Cause B: The login user on this machine does not have proper rights.

Solution: Ask your administrator to assign the current login user to the Administrators group,
so that it can successfully download and register the Xcelerator plug-in.

Cause C: Third-party software blocks the ActiveX control.
Solution 1: Disable the third-party software that blocks the ActiveX control.

Solution 2: Manually Download Appeon Xcelerator package here and install it.

Assuming there is not a problem with the plug-in software, the E-Site Report login screen will
be displayed.
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5.0 Login Procedures

When presented with the E-Site Report login screen, enter the E-Site Report username and
password provided and click “OK” (Figure 2). It may take a few moments before the Station
Selection screen is presented.

Enter Username/Password

username: [

Figure 2 — Login Screen

The type of access that a user is provided by the application is determined by the User
Access Level. These User Access Levels are assigned and maintained by the E-Site
administrator and are as follows:

Guest: View/print a report, may not make any changes

Build: Guest Level plus modify/add/swap/remove items; build/update reports

Submit: Build Level plus submit a site report

Advance: Submit Level and advance the report

Approve: Capabilities of all levels and the ability to save the report to the
Production database

Admin: Capabilities of approve level and the ability to update user’s levels.

There will be no information presented on the screen to indicate the User Access Level.

6.0 Station Selection Screen

Upon successfully logging into the application, the Site Reports in Progress screen is
presented (Figure 3). Within this screen, the window may or may not present a list of
stations and their status. If the station of interest appears in this “Site Report in Progress”
window, it may be opened by clicking on its station number or name. The E-Site Report will
retrieve the most recent version of the saved site report information, and present it for further
processing.

If the station of interest does not appear in the ‘Site Reports in Progress’ window, click on
“Site Report” on the main E-Site Report Application toolbar and a listing of all stations will be
presented. The user has three different methods to find a station in the listing. The first
method is the user scrolls through the list and clicks on the appropriate Station ID to initiate a
site report. The second method is the user types in the station number into the edit field and
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the application will display the inputted station number and station description. The user can
click on the “OK” button or press the Enter key on the key board. The third method is the
user starts typing in characters which perform a filter action on list and the user clicks on the
station id. The user can click on the “OK” button or press the Enter key on the key board.
Once the user has selected a station, the E-Site Report Application will retrieve the
appropriate station configuration information that is currently available in the production
database and create the site report for the given station. The user can continue with E-Site
workflow process by clicking the BUILD REPORT tab (see the Workflow section for the
processing steps) or close the report which will not save the site report.

Please Note:

« A site report for a given station may only be opened for editing by one user at a time.
If a station is selected for which a site report is already open, the “Guest”-only access
is given to the report regardless of the user’'s normal privilege level. If no one else has
the site report open, the user’s normal privilege level is higher than “Guest” and the
user continues to encounter “Guest”-only privileges, notify RB_ED as a session
timeout may result in a station being incorrectly marked as locked.

« The standard operating procedure for a locked site report is to contact the user in the
message (Figure 3A) and ask them to open the site report and close it. This will
change the activity on the site report and will allow another user to access the site
report.

B Clofe Site Report gi—Ulis—ichiveRaport ?ulalllegtt;?i%r]:rﬁ: e

Site Reports in Progress

“ ‘ Maint End Date 30 day deadiine Rejort Status

Selecting a site

177@0 FAGO PAGD, AMERICAN SAMOA ) < Srnne Toverans ROVANCED report in progress
8410140 , 10/8/2009 11462003 ADVANCED

8411250 CUTLER NAVAL BASE, MACHIAS BAY 97300009 107302009
8413320 BAR HARBOR, FRENCHMAN BAY 97292009 1072902009 Status of a site
8418150 PORTLAND, CASCO BAY 97220009 107222009 report

8419317 WELLS, WWEBHANNET RIVER 10/5/2009 114572009

8423898 FORT POINT, NEWCASTLE ISLAND 01477088 1141472009 ADVANCED
8443370 BOSTON, BOSTON HAREOR 911642003 e -
8447368 GREAT HILL g 121972009 ADVANCED

The Maintenance
End date in report

8447336 FALL RIVER, HOPE BAY 11/10/2009 ADVANCED
58447435 CHATHAM, LYDIA COVE 114712008 1217/2008 ADVANCED

47330 WOODS HOLE, BUTZARDS BAY 1041172009 1171172009 ADVANCED The 30 day

BM4A725 MENEMSHA HARBOR 1141972009 g ADVANCED deadline date based
B49130 NANTUCKET ISLAND, NANTUCKET SOUND 1041472009 114142009 DVANCED on the Maintenance
BM52660  NEWPORT, NARRAGANSETT BAY 1041472009 1111472009 ADVANCED End data

Figure 3 — Site Reports in Progress screen
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[N PROGRESS
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SUBMITTED

ADVANCED

SUBMITTED

=8| x]

Ready

Figure 3A — Site Report Read Only message

6.1

Site Report Status

T [ Inteme

[+ 1002 - 4

The Site Report Status window displays the Station Id, Station name, Maintenance End Date,
30-day deadline, and Report Status. The Maintenance End Date is the date that is entered
in the Station Site Report under the Station tab. The 30-day deadline is a calculated field

that is based on the Maintenance End Date. This field is used a guidance for users to
complete the station Site Report lifecycle process.

In the far right column in the Site Report in Progress window, there is a column to display the
status of a Site report for a station. A station may or may not have an indicator.

The “IN PROGRESS” status indicates that a user has successfully initiated the first version of
the site report by clicking on the Build Report Tab and is currently working on the site report.
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The first version of the site report contains metadata for that station that has been extracted
from the production database.

The SUBMITTED status indicates that a site report for a given station has been submitted to
an “Advance” user. Once a site report reaches the submitted state, the “Advance” user will
perform the first step of the verification and approval process. Only users with “Advance” or
“Approve” level authority are allowed to modify the report. Other users will be given “Guest’-
only access to the report.

The ADVANCE status indicates a site report for the given station has been advanced to an
“Approve” user. The APPROVE user will perform the final step in the verification and
approval process. Once a site report reaches the Advance state, only users with ““Approve”
level authority is allowed to modify the report and save the data to the production database.
Other users are given “Guest”-only access to the report.

The ADVANCE, BUT REJECTED status indicates a site report for the given station has been
advanced and was rejected by the “Approve” level authority user. The site report is now at
the submitted level and is waiting for the assigned “Advance” user to review the report based
on the email why the report was rejected. The site report can be corrected or rejected again
and sent back to the original user who submitted the report. If the report was corrected by
the “Advance” user, the “Advance” user can re-advance the site report for approval.

The SUBMITTED, BUT REJECTED status indicates that a site report for a given station has
been submitted and was rejected by the “Advance” level authority user. The site report is
now at the build level and is waiting for the last user who submitted the report to review the
report based on the email why the report was rejected. The correct site report will be re-
submitted again and go through the verification and approval process again.

7.0 E-Site Report Screen

There are three (3) main components to the E-Site Report Screen (Figure 4):
e Menu Toolbar
e Data Window Tabs
e Data WindowData
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i Site Report - B571072 Yersion#: Current (2) Updated by Roman Semkiw on 12/29/2009 17:48:28B.

Update Report  Print  Step Back

Submit Reject Close Draft Ready

GPS ] Lewvel Run ] Level Team/Tools ] Bench Mark Elevations

ElProiect ] Site Owiner l ShelterHitrogen ] DCP ] Parts ] GOES l Solar PanelBattery | Well'Sump /Dive l Water Level -1 ] Water Level -2 | Sensors

Station Information |

Station ldl S571072 Station Matme P\PE HOLE CREEK, POCOMOKE SOUND
Latituicle |3?' a7 421" N | Longitude I?'S' 490 151" W |
Time Meridian 75 Wy v |GMT Time Zone Offsst (hrs)”1 5 Bly GPS [ ves Cono
Team Lead | j Wizt Purpose ,—L

Team Member |

Wist Begin Date ﬁDJ’DDIDDDD

Team Member

Visit End Date ﬁEI.fEIEI.l'CIEIEID

Team Member

Primary Retained ZETG (m) ||

Team Member |

Station Description |

Foman uses this station far all his testing

To Reach

The onlyway to reach the station is by boat.

Figure 4 — E-Site Report window

7.1 Menu Toolbar

Build Report Update Report Add ltem Remove ltem Print Step Back Step Forward Submit Advance Approve Reject Close Draft Ready

The actions available through the Menu Toolbar are as follows:

e Add Item

« Remove Item
e Build Report

o Update Report

o Step Back

e Step Forward

e Submit

e Advance

e Approve

e Reject

e Print

o Close
Version 1.3

Add an item to a site report

Flag an item for removal from a site report
Save the initial version of a site report

Save a succeeding version of a site report
Navigate backward one version of a site report
Navigate forward one version of a site report
Submit a site report for verification

Submit a site report for approval

Load site report information into the database
Send a site report back to the field for further work
Print a hardcopy of a site report

Close the E-Site Report screen
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The Menu Toolbar is dynamic and not all selections will be available for every situation.
Detailed information about functionality for each action is described in Section 8.0 (E- Site
Actions).

7.2 Data window Tabs

GPS I Level Run ‘LeuelTeam.-Tools Bench Mark Elevations

Station ‘Project\ﬁile Owner ‘Shelter:llilrogml‘ ncp ‘ Parts ‘GOES ‘Solar Panel.-BatteﬂWell.-Sump.-[live ‘Water Level -1 ‘Water Level-?‘ Sensors ‘

Each tab identifies a group of information. The tabs available within the E-Site Report screen
are as follows:

o Station General information for a station

e Project Project Instruction Information and for Future Work

e Site Owner Site owner and contact information for a station

o Shelter/Nitrogen Shelter information and nitrogen providers for a station
« DCP General DCP and backup DCP information for a station
e Parts Parts information for a station

e GOES GOES transmitter information for a station

e Solar Panel/Battery Solar panel and battery information for a station
e Well/Sump/Dive Well, sump, and dive information for a station

o Water Level-1 Aquatrak or SAE water level sensor information for a station
o« Water Level-2 Alternative water level sensor information for a station

e Sensors Ancillary sensor information

e GPS GPS information for a station

e Level Run Level run information for a station

e« Level Team/Tools Level team and equipment information for a station

« Benchmarks Benchmark elevation and GPS information for a station

7.3 Data Windows

For each tab there is a corresponding Data Window. Within each Data Window there may
be one or more logical groupings of information, referred to as items. Each item is made up
of individual fields in which values will appear (or into which values will be entered). The
display of information has been assembled in such a way as to mimic the existing paper form
of the site report.

To get to a specific data window, click on its associated tab.
For example, the “SENSORS” tab is selected; the user is presented with Ancillary Equipment

Information screen (Figure 5).

Version 1.3 Page 13 of 26 December 29, 2009



: Site Report - 8571072 Version#: Current (2) Updated by Roman Semkiw on 12/29/2009 17:48:28.

Build Report  Update Report  Add Item  Femowe Ikem  Print  Step Back  Step Forward  Submit  Advance  Approwve  Reject Close  Draft Ready

GPS Lewvel Run I Level Team/Tools I Bench Mark Elevations

Station | Project | Site Owner | Shelter Mitrogen | DCP | Parts | GOES | Solar Panel Battery | Well/'Sump Dive | Water Level - 1 | 1

Ancillary Equipment Information
BARCMETRIC PRESSURE

[l

Sensor Comments

Station 10 IBSH ovz DCP & r Date Installed 12572005 1542 Date Remowved |
Type Fressure transducer Setial # T109 Mocel |
Height Aberve Station Dturm (m) I11 AR Ca—T_ Cahle Length (m) Faon
Manufacture  BLAYA LYNX
Latitude 467 45 47.9" M Langitude 927 F 155" W Ealcm=tigiii==t
Elewvation Elew Ret Sensor D .F1 i

Wolded & Barometric

Pressure

COMDUCTITY

Station 10

8571072

DCP # - Date Installed

Type

Manufacture

Height Abowve Station Datum (m

almouth Scientific

Serial #
Cahle

RELATIE HURIDIT

Date Remaowed

I12.l'29.l'2009 06:04:00 Pk

fdaciel I

Latitiicde Longituds
Elevation Elew Ref Sensor ID -

Sensor Comments

Sensor Comments

Station 10 3571072 DCP # r Diate Installedd 200572008 15:09 Date Remoyed |
Type I\/aisala FH sensor Serial # RHI955 Mocel I
Height Abowe TBR (M) |15.1 5 Cable COSx Cable Length (m)  5.4000
Manufacture  [Waizala
Latitude 407 16' 58" N Longitude 897 9 3314w
Elevation Elew Ref Senszor ID 1 =

Figure 5 — Sensor Data Window displaying Ancillary Equipment information

A similar look and behavior is provided for the other data windows.

\

@ Sensors

Item (Barometer
Pressure) and its
associated fields

Item
(Conductivity)
and its
associated fields

Item (Relative

Humidity) and

its associated
fields

For the ease of review, color will be used within each data window. Any fields which contain
values as pulled from the DPAS database are displayed in White]. Fields that cannot be
edited are displayed in Grey. Any items that are added or any fields within an item that are
modified are displayed in Gréén. Items flagged for removal are displayed in [RE8.
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All date fields will be formatted as MM/DD/YYYY, where MM is the month, DD is the day, and
YYYY is the year. The vertical slashes do not need to be typed in the date string. For
example, if the date to be entered is July 4, 2007, type ‘07042007’ and the application
formats the date to read ‘07/04/20078'. Where time entries are required the formatting will be
MM/DD/YYYY hh:mm, where hh is the hours, and mm is the minutes. If the hours and
minutes are not entered, the application assigns 00:00 to that portion of the field. Most dates
fields do not allow future dates, unless the date relates to an event that will take place in the
future such as battery change date. The E-SITE application will pop up an error message
window indicating future data in not allowed.

Most data windows haves a scroll bar on the right hand side of the window—TFhis that will
allow user to view additional information or records on that window. However, there is one
data window that does not have the scroll bar and that is the Well/Sump/Dive data window.
The Well/'Sump data window displays one Well/Sump at a time. To view additional
Well/Sump records, the user must click on a field in the Well/Sump data window which will
indicate to the application that the pointer has focus in the Well/'Sump data window. The user
will use the page up or page down to display additional Well/Sump records.

8.0 E-Site Actions

E-Site Actions are functions which can be executed within the application by clicking on the
menu bar. Some of the actions have drop down selections such as ‘Add item’ and ‘Remove
item’. Note that some of the actions may not be available to a user due to their User Access
Level.

8.1 Build Report

In order to save the initial version of a site report for a given station, click on “Build Report” in
the Menu Toolbar. Once the initial build is completed, the station will be added to the list of
stations in the “Site Reports in Progress” window within the Station Selection screen.

After the initial version of a site report is saved, “Build Report” will no longer be an active
menu choice.

8.2 Update Report

After the initial version of a site report is saved by clicking the Build Report action, the
“Update Report” will become an active menu choice. During the modifying of the Site Report
or after completing the modification process, the user can click on the Update Report in the
Menu Toolbar to save the changes. For every clicking of the Update Report button, the
application will save the report and create a new version number which will be displayed in
the title bar of the site report.

8.3 Add Item
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In order to add an item to a site report, the user must first activate the appropriate data
window within which the data can be added. This is done by clicking on the tab associated
with that window.

Once the correct data window is displayed, click on “Add Item” in the Menu Toolbar. From
the Drop Down menu, select the item to add. An item entry window appears. The user may
proceed to enter values for given fields within this window. Once a value has been entered
for a field, it is highlighted in Green upon moving to the next field or performing some other
action. To enter notes in the comment field, the user double clicks the ‘Comment’ field where
a comment window will pop up and the user may add their comments. The user can click on
the “Save Text” button to save the data and close the window or click on the “Cancel” button
which closes the window without saving the data.

Most item entry windows are dynamic, that is to say they will automatically adjust in size
when items are being added. The exception is the Well/Sump/Dive item entry window. Due
to its size, it does not automatically adjust. In the rare event that a second Well/Sump is
added to a station, the user is required to scroll or page within the entry window to reach all
fields.

For those data windows in which there are no capabilities to add an item, “Add Item” will not
be an active menu choice in the Menu Toolbar.

Figure 6 is an example of an item entry window into which new battery information has been
added:

-———— === 3
BATTERY INFORMATICOHN |

Station IO HEE3261 CiCP # |12I3 Battery Date PZJ‘M 12006 Replacement Cate lJDIDEIIEIEIEID
Manufacture  [Sears j Battery Capacity 540,00
Type Imarine Yoltage 4
Comments |

he battery iz a year ald

Figure 6 — Add item

8.3.1. Latitude — Longitude — Elevation

The E-Site Report records Latitude and Longitude in Degrees, Minutes, and Seconds with
tenth of Second. Also, the E-Site Report records Elevation in meters and the reference
datum. Users will be entering latitude, longitude or elevation for the following windows:
Station, DCP, Water Level 1, Water Level 2, Sensors, and Bench Mark Elevations. To enter
a Latitude, Longitude, or Elevation data, the user will double click on one of those fields
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(Latitude, Longitude, or Elevation), which a pop-up window will appear (Figure 7). If there is
data-already-existing data, it will be displayed in the pop up window and user can modify the
data.

Once the user has completed entering the data, the user will click on the ‘Apply’ button which
will populate the appropriate fields and all the fields will turn green.

j’sasn Lj

Elevation |.l]l]l][IIJ (meters)
Reference | j
DEG MM SEC DIE
Latitude D 0 0 Morth -l
Longitude |EI |EI |EI |West j

Apply Cancel

Figure 7 — Latitude and Longitude pop-up window

8.4 Remove ltem

In order to remove an item from a site report, click on the appropriate data window tab from
which the data can be removed.

Once the correct data window is displayed, click on “Remove Item” in the Menu Toolbar.
From the Drop Down menu, select the item to remove. If more than one item exists, the
application will query the user for which item to remove based on a unique identifier such as
serial number or some other field if there is no serial number in the item window. If the
removed item contains values pulled from the DPAS database, then all fields in the item will
be highlighted in Red. Otherwise, the item is simply deleted from the site report.

For those data windows in which there are no capabilities to remove an item, “Remove Item”
will not be an active menu choice in the Menu Toolbar.
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Figure 8 is an example of a Sensor data window from which Wind Sensor is to be removed:

i Site Report - 8571072 Yersion#: Current (2) Updated by Roman Semkiw on 12/29/2009 17:48:28.

Buld Feport Updake Report Add Tkem Remowe Ikem Print Step Back  Step Forward  Submic Advance  Approve  Reject Close  Draft Ready

GPS Level Run | Level TeamTools | Bench Mark Elevations
Station |Pruject |Site 0wner|5henermnrugen| DCP | Parts |GOES|SuIar PanelJ’BatterjerellISumpJDiue|Water Level - 1 |Water Level -2 Sensors

Ancillary Equipment Information | A
WMDY SEMNSOR
Station ID BoT1072  DCP# . Diate Installed
Type Serial #
Height Sbowe TEM (m) Cahle

Diate Removed |12JQEI.I‘QDE|9 06:09:00 Phd
Model

Manufacture MY aung

Latitude Langitude
Elervatian Ele Ref Sengar D -

Sensar Comments

Figure 8 — Remove item

Note: If the user performs a Remove function on a DCP, then Remove function will remove
parts and sensors associated to the removed DCP. Also, If a station has been removed,
then the user will use the E-Site Report application to remove all the DCPs which will remove
the DCPs and sensors associated to the station, then use the DPAS Powerbuilder
application to remove the station.

8.5 Modify Item

In order to modify fields within an existing item of a site report, the user must first click on the
appropriate data window tab within which the data can be modified.

The user does not have to click on any action in the Menu Toolbar to perform modifications.
Once the correct data window is displayed, the user may proceed to change the values for
given fields within the displayed item windows. Once a value has been changed within a
field, it will be highlighted in Green upon moving to the next field or performing some other
action.

Figure 9 is an example of a data window in which existing information was modified:
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: Site Report - B571072 Version#: Current (2) Updated by Roman Semkiw on 12/29/2009 17:48:28.

Build Report  Update Report Add Ikem  Femove ke Prink  Step Back  Step Forward  Submit  Adwance  Approve Reject  Close  Draft Ready

GPS | Level RBun Level Team/Tools IBench Mark Elevations
Station | Project | Site Owner Shelter Hitrogen | DCP | Parts |GOES | Solar PanelBattery | Well'Sump/Dive |Water Level -1 | Water Level - 2 | Sensors

SHELTER INFORMATICH I |
Station T 571072 Shelter Type iooden building
Date Installed  A179/2005 10040 Dete Removed [OOD/DO00 00.00  Power Supply  [isttery =] =
Lock Type combo Combinstion none =

Comimerts

Figure 9 — Modify item

8.5.1. Modify Item Comment Fields
In order to modify all comment fields, double-click the corresponding comment field. This
action activates a Rich Text Field (RTF) window into which comments may be entered. This
RTF Window allows for word processor functions such as word wrap and special characters.
When the comments have been entered, press ‘Save Text’ to place the comments into the
appropriate window.

8.6 Swap Item

All sensors and DCPs may be swapped. The serial number field may or may not contain a
value. Other items with serial numbers, require a removal and an add to effect the swap.

In order to swap an item within a site report, the user must first click on the appropriate data
window tab within which the swap can be performed.

The user does not have to click on any action in the Menu Toolbar to perform a swap. Click

on the serial number field of the item to be swapped. A prompt is displayed to verify that the
items are to be swapped (Figure 10).
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Station |0 0414290  DCP# |1_ Date Installed  [11/07/2003 00:00 Diate Removed |
Type M ¥oung Wind sen ¥ | Serial # 50430 Mocel
Manufacture .. Y aung Cahle Cahle Length

COMMENTS

swap
\?) Do ywou wish to swap this ikem?

Yes Mo |

Figure 10 — Swap item prompt

Click “Yes” and the swap will proceed.

The old collection of information for the given item is highlighted in Red. A new item entry
window is displayed so that the new set of information can be entered. Certain fields, as
defined by RDD, are carried over from the old window to the new. To enter new data, the
user must click on a field in the new item entry window to obtain the focus of the mouse
pointer.

Figure 11 is an example of a sensor swap:

Station ID 414290  DCP R Date Installed

Type Serial &
Manufacture Cable

Ciate Removed FN G200 0F:03:00 Pm

Mol
Cahle Length

COMMENTS

Station 10 541 4200 DCP# Date Installed  05M 62007 15:03 Drate Removed I
Type Em VoungWindsenv|  Serisl#  [7E46D Model
Manufacture M. Young Cahle Cahle Length

COMMENTS

Figure 11 — Swap item

Note: If the user performs a swap function on a DCP, then-the Swap-swap function will not
remove or swap parts or sensors associated to the DCP.
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8.7 Step Back and Step Forward

When “Build Report” is selected, the initial version of a site report for a given station is saved
in the E-Site Report database as version 1 and is displayed in the title bar. Subsequent
versions are created each time “Update Report” is selected and the version number is
displayed in the title bar along with the user that updated it. It is possible to navigate back
and forth between these different versions using the “Step Back” and “Step Forward” actions
within the Menu Toolbar.

To view a previous version, click “Step Back”. For each click, the application presents the
user the previous version, until the first version is reached. After stepping back to a previous
version, the user will need to “Step Forward” one step at a time to return to the most current
version of the site report.

Note that if the “Step Back” action is used and the current version of the site report was not
saved (using whichever option is active, “Build Report” or “Update Report”) that current
version will not be saved and will be lost.

If for some reason the user wants to make a previous version the current version, the user
must navigate to the correct version using “Step Back” and/or “Step Forward” and then click
“Update Report”. That version then becomes the current version.

Once at least two versions of a site report exist, “Step Back” will become an active choice on
the Menu Toolbar.

Only upon viewing a previous version of a site report will “Step Forward” become an active
choice on the Menu Toolbar.

8.8 Submit a Report

When-the users have completed making all the medicatiors-modifications and the site report
has been saved,—Fthe user will click “Submit” on the Menu Toolbar to request verification
and approval of the report by an Advance user. The application will perform data verification
on the site report fields and will pop up a window with an error message if an error is
encountered. The user clicks the ‘OK’ button and application will return to the display site
report window. The user will correct the field indicated in the error message and go through
the update and submit process again. Once all the errors have been corrected, the E-Site
application will pop up a window asking if your want to submit the report. The user has the
option to ‘Submit’ or ‘Cancel’. If the user selects the Submit option, the E-Site application will
submit the latest saved version. In addition, an e-mail is sent to the appropriate personnel to
notify them that a report is ready for review and a ‘Submitted’ status will be placed to the right
of the appropriate station name in the “Site Reports in Progress” window within the Station
Selection screen

During the submit process, the E-Site application will perform a check to see if the latest site
modifications have been saved. If the latest site report modifications have not been saved,
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the E-Site application will pop up window asking if the user wants to save the data. The user
has option to ‘Save’ or ‘Cancel’. If the user selects the ‘Save’ option, the E-Site application
will save the current working site report and will pop up another window asking if your want to
submit the report. If the user selects the ‘Cancel’ option, the E-Site application will pop up
another window asking if your want to submit the report.

The user has option to ‘Submit’ or ‘Cancel’. If the user selects the Submit option, the E-Site
application will submit the latest saved version. If the user selects the Cancel option, the E-
Site application will pop up a window asking if the user wants to save the data. The user has
the option to ‘Save’ or ‘Cancel’. If the user selects the ‘Save’ option, the E-Site application
will save the current working site report modifications and close the window. If the user
selects the ‘Cancel’ option, the E-Site application will close the window without saving the
latest site report modifications. .

8.9 Print

To generate a hardcopy of a site report for a given station, click “Print” on the Menu Toolbar.
The printed report will include at least one blank window area for each item to provide the
field personnel a method in which they can record necessary information while out in the
field._If you would like to just print the fields that are populated in E-site set your default
printer settings to adobe PDF. For these changes to be recognized by E-site, you must set
your default printer settings while the E-Site application is closed.

8.10 Close

To close out the E-Site Report screen and return to the Station Selection screen, click
“Close” on the Menu Toolbar. If changes have been made which have not been saved, the
user is prompted to save your changes before closing the E-Site Report screen.

To close out of the application, click on “Close” on the main E-Site Report Application toolbar.

8.11 Draft Ready

The Draft Ready will allow a user to notify OET team via a email that a preliminary draft of
the Site Report has been completed. This report is now ready for the OET team to review
critical changes made in the report.

9.0 Verification and Approval Process

The goal of the verification and approval process is for the Advance and Approval users to
validate the station report data and the completeness of the site report at different steps of
the data flow. The final verification and approval step will move the data from the E-Site
Report working database tables to the DPASMAN production database tables. Since this
data now becomes part of the data ingestion process, it is very important that those tasked
with Approval level authority are judicious in their verification of data from the E-SiteReport
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Application. Only “Submitted” reports can be “Advanced” and only “Advanced” reports may
be “Approved”.

9.1 Advance

Upon a “Submit” by a user, an E-Malil is sent to those users who have “Advance” authority.
The “Advance” user reviews the document for thoroughness and accuracy. “Advance” users
have “Update” capabilities and can fix any errors if they choose or they may “Reject” the
report and send it back to the “Submit” user. When the “Advance” user is satisfied with the
report contents, they may “Advance” the report by selecting the “Advance” menu item and
responding to the confirmation questions.

The E-Site application will perform the same checks to see if the latest site modifications
have been saved during the advance step. The same process as stated in the Submit action
will be applied in this process.

9.2 Approval

In order to “Approve” an “Advance” report, the authorized “Approve” user will be required to
open the report. After a visual verification of the data provided:

a.) All Sensors are associated to a valid DCP and has a sensor id

b.) All Parts need to be associated to it's parent if a parent is involved.

c.) All serial numbers exist in the database and are associated to the inputted
gauge, part, equipment, etc...

d.) Leveling Equipment and Leveling Team information is entered if a Level Run
was done.

e.) Install and Remove dates are with in the date range of the Site Report visit start
and end date.

f.) To Remove a Well, simply remove the sensor associated with the Well.

“Approve” users have “Update” capabilities and can fix any errors if they choose or they may
“Reject” the report back to the “Advance” user.

The Approving User will then click the ‘Approve’ menu item. The E-Site application will
perform a check to see if the latest site modifications have been saved during the approve
step. The application will perform data verification on the site report fields and will pop up a
window with an error message if an error is encountered. The user clicks the ‘OK’ button and
application will return to the display site report window. The user will correct the field
indicated in the error message and go through the update and approve process again. Once
all the errors have been correct, the E-Site application will pop up a window asking if your
want to approve the report. The user has option to ‘Approve’ or ‘Cancel’. If the user selects
the Approve option, the E-Site application will store the approved site report into the
production database.
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The execution time to perform the approval process can be lengthy due to the saving of the
data to the production database and other application activities on the production database.

9.3 Rejecting areport

An “Advance” user may reject a report that has been submitted. Upon “Reject”, an E-Mail is
sent to the “Submit” user, if their E-Mail address is logged in the SITE_ REPORT_USER table
in the database, otherwise the “Advance” user will be alerted to the fact that no E-Mail
address exist and will be required to notify the “Submit” user of the rejection.

In addition, an “Approve” user can reject a report that has been advanced. Upon “Reject”, an
E-Mail is sent to the “Advance” user, if their E-Mail address is logged in the
SITE_REPORT_USER table in the database, otherwise the “Approve” user will be alerted to
the fact that no E-Mail address exist and will be required to notify the “Advance” users of the
rejection.

The user has the ability to cancel the ‘Reject’ action and the rejection message box will close
and acted if the rejection process never took place.

10.0 Archived Reports

The main E-Site Report menu offers an Archive Reports menu item, which allows users to
open Archived Reports (Figure 14). Reports are archived when they are Built and when they
are approved.

C

@ | ™ | htbpiff140,90,121, 111 fsitereport application, htrm

U0 4| @ pPasLogistics Contral]

HM Close Site Report Uity Archive Reparts

Site Reports in Progress

Figure 14 — Archive Reports in Main window

After selecting the Archive Report menu option, a pop-up window will appear (figure 15). The
pop-up window will allow the user to enter the Station ID and select the ‘Get Archive List’
button.
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'Ra HARBOR ADVANCED

IM, MARSHALL ISLAMDS SUBMITTED

T, PASSAMACLODDY BAY SUBMITTED
AxAl BASE, MACHIAS BAY ADVANCED

I0R, FREMNCHRAMN BAY Se———
J, CASCO BAY  Untitled EEX
‘EBHAMMET RIVER STATION 1D ||

YT, NEWCASTLE ISLAND

BOSTON HARBOR Get Archive List | Close |

‘R, HOPE BAY

OLE, BUIZARDS BAY IN PREOGEESS

14 HARBOR IN PROGRESS

=T ISLAND, MANTUCKET SOLUMD SUBMITTED

T LIGHT, NARRAGANSETT BAY ADVANCED

ICE, PROVIDENCE RIWER IN PROGRESS

Figure 15 - Pop up window to select a station for a archive report

The E-Site application will display a window that contains list of all Archived Reports for the
selected Station ID (Figure 16). The Archived Reports window will display the Station Id,
Archive Date, the name of the person who built the report or the name of the person who
approve the report, and sequence number. The sequence number represents either a new
Build Report or an Approve Report. New Build Reports are represented with an odd number
and the subsequent Approve Report would be represented with the next consecutive even
number.
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+ Untitled

‘ et Archive R'eportl Close |

Figure 16 — Archive list window

The User will highlight the desired report by clicking any section of the row and press the ‘Get
Archive Report’ button. The selected Archived Report will appear as the same report when it
was built or approved. (Note: The Archived Reports may be altered but alteration cannot be
saved to the database.)

11.0 Error Handling

Due to the intricate relationship between this application and the database, many of the
database generated error messages are not returned to the application, but to the application
server where the application is deployed. I1SD has attempted to identify these and coded
error messages for many of these events. These messages should help the users
accomplish the ‘Submit’, ‘Advance’, ‘Approve’ process; however it is possible that some
combination of events may occur which are not covered by the built in error handling. Details
of what generated the error should be brought to the attention of ISD at once for investigation
and correction.
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